                      Drug-Free Workplace Policy

Purpose: The purpose of this policy is to furnish disciplinary and rehabilitative guidelines for handling first- time violators of the illegal prohibitions set forth in Section 2 of this policy.

1. Coverage: This policy covers full-time and part-time employees who are first time violators of any one of the following prohibitions.

a. Use, possession, offer of sale, or being under the influence of illegal drugs during work hours, including lunch and break periods.

b. Use, possession, offer for sale or being under the influence of illegal drugs on company property at any time                                                                                                                                                           

c.   For purpose of this policy, engaging in any of the activities above shall be considered as a violation       of company policy. 

2. Alternatives to Discharge:  The guidelines in the policy are alternatives to immediate discharge. The refusal of      an employee covered by this policy to comply with the specified guidelines shall result in the immediate discharge of that employee.

3. Rehabilitation:   An employee covered by this policy shall enroll in and complete an approved rehabilitation treatment program as determined by an outside professional approved by the company. The employee shall bear the costs of the rehabilitation program. An employee’s refusal to enroll in and complete such rehabilitation program shall be grounds for discharge. 

 4.   After-Care:   An employee covered by this policy shall enroll in and complete an approved after-care program    as determined by an outside treatment professional approved by the company. The company must also approve the recommended care program. The employee shall bear the cost of the after-care program participation. An Employee’s failure to complete the after-care program shall be grounds for discharge.

6. Exemption from Rehabilitation and After-Care.   At the company’s discretion, based upon the recommendation of an outside treatment professional, an employee covered by this policy may be exempt from the rehabilitation and after-care provisions of this policy. Such employee’s however, may be required to enroll in a substance abuse education or similar program approved by the company.

7. Outside Treatment Professionals:  The outside treatment professional referred to in Sections 4, 5 and 6 above shall be selected from an established list of treatment professionals maintained by the company.

8. Written Agreement:  An employee covered by this policy shall execute a written agreement with the company, which shall be retained in the employee’s file. The agreement shall set forth the following terms:

a. Enrollment in and conditions of the company-approved rehabilitation treatment program at the employee’s cost, of applicable.

b. Enrollment in and completion of the company-approved after-care program at the employee’s cost, if applicable.

c. Execution of appropriate release of medical information forms to permit company monitoring of compliance with the rehabilitation treatment and after-care program commitments, if applicable.

d. Enrollment in and completion of company approved substance abuse education or similar program, if applicable.

e. The employee’s responsibility to ensure that the treatment facility/program provides the company with the necessary documentation to establish compliance with the employee’s rehabilitation obligations.

f. Abstention from any illegal drug misconduct. This provision shall not preclude the employee from voluntarily referring himself/herself for a subsequent course of treatment.

g. Acknowledgment that any future violation of company drug prohibitions shall result in immediate discharge.

h. Submission to no more than four random urine testing within one-year period from the date of the agreement and executing the appropriate release of medical information forms. A positive result from any drug test this period will result in discharge.

i. Failure to comply with any program of the agreement shall result in immediate discharge.

__________________________________________            ________________

Employee signature                                                                 Date

